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Progress Reports and Pupil Assessment  2016
Parents have a right to expect and receive regular and professional feedback about their child’s progress. An annual written report must be produced for each pupil taking instrumental or vocal lessons. Berkshire Maestros recognises that meaningful formative and summative assessment plays a crucial role in helping children become aware of their own strengths and weaknesses and to be involved in identifying what they need to do to improve. All Maestros’ teachers should engage in this kind of assessment in their day-to-day teaching. The annual written Progress Report to students and parents is a professional responsibility which we expect all teachers to take very seriously. It is also a very valuable and rewarding process, intended to benefit teacher and pupil alike.

The Pupil Progress Report template for your Curricular Area is available on Z:\Shared Files for Use\Templates - Staff Forms\Pupil Progress Reports and in the staff section of the website. All teachers must complete an annual report for each individual pupil (except FAP/ensembles) and email an attached report to the parent during the late Spring/Summer term, copying in their Line Manager and Curricular Head who will monitor and quality assess the process and teacher comments. Curricular Heads would also like copies. SMT will carry out random sampling. 

Teachers are required to send a selection of 5 to 8 reports to their Curricular Head and Line Manager by 5th JUNE  2016. Please do not send reports to parents until your reports have been quality assessed by your Line Manager and Curricular Head. 

Please can you prioritise your year 6 reports. These should be done first and include details of their new teacher (or assumption that they will continue with yourself.) All the year 6s should now know where they are going to secondary school (year 4/8 in Windsor.) Please can send one or two (year 6 reports only)  to your curricular head and line manager. Once your reports have been quality assured, then please send your year 6 reports to parents by 31st May. 
All pupil reports must be received by parents/carers by the deadline of 26th JUNE 2015. Teachers are required to keep copies of all reports in case of future queries by parents. Please keep report copies for one year. Teachers may start writing reports from the end of the Spring Term but should distribute reports immediately so content is current and relevant. Do not store them and send many weeks later.
Teachers will need email addresses of all parents in order to send written reports. These should be stored securely in line with Maestros’ data protection policy. If there is no email address for a parent, please send the report home via the school internal mail. Failing this option, as a last resort, please put in the post via music centre.
Regular assessment should:
· be part of effective planning and central to all teaching and learning

· focus on how students learn and recognise the full range of achievements of the student

· be sensitive and constructive because any assessment has an emotional impact

· take account of the importance of learner motivation

· promote commitment to learning goals and a shared understanding of the criteria by which they are assessed

· enable learners to receive constructive guidance about how to improve

· develop learners' capacity for self-assessment so that they can become reflective and self-managing
Assessing Students as part of each lesson

· Encourage students to maintain and increase their efforts by recognising their personal efforts and achievements. Positive reinforcement is a powerful motivating factor

· Avoid over-correcting to the detriment of a child's confidence.   

· Use questioning, peer-assessment and self-assessment techniques to enhance students’ understanding of the activity and of the expected learning outcomes.

· Help students understand how their performance/achievement is assessed by setting up exercises in lessons/class/rehearsals.

The report:
· Should be the summative assessment of the child’s progress to date and be the result of regular verbal dialogue with each student and continuous assessment. It should contain no surprises for either student or parent.
· Aim to provide parents with a short statement containing accurate, relevant and up-to-date information about what their child is learning, their musical development, understanding and achievement/progress as well as their effort and overall attainment.
· The teacher’s comments should help students and parents understand what progress has been made to date and identify the next steps of learning.  

· Teachers should set at least one attainable target for the student to aim for during the next few weeks. When setting this target it is important to specify what the student should aim to do in order to achieve it, how they should go about practising/improving and a time frame. Aspirational targets can be motivational but if set, should be realistic and achievable. 

· Attitude, behaviour and attendance could be reflected in the teacher comment as appropriate.  

· Teachers should address aspects of technique specific to their instrument within the comment where appropriate or where a check in an earlier box needs expanding.
· Any criticism should be constructive and teachers should offer specific guidance for improvement. 

· Comments should be written for all students who are receiving lessons. For students who have only received a few lessons due to starting recently, absence etc., teachers should still comment briefly on their attitude and progress to date with an appropriately encouraging target.
· Ensemble membership – current and future – should be included in the comment as appropriate. Teachers should know which ensembles are run at which times/venues etc and be able to advise their students and parents accordingly. All teachers should advise parents about ensemble membership and relevance to their child’s learning.
· Transition – for pupils changing schools, please put on the report the options for continuing with lessons in school or music centre (where appropriate.)
Please note:

Take care with the spelling of ‘practice’ = noun and ‘to practise’ = verb. 
Egs John should practise regularly, he does not practise enough.

Peter should read his practice diary. A good practice routine is essential and if he were to practise daily…..
Pupil Progress Report Guidance 2015  L Ellis


