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Dear WWWWWWW,

I have been informed that from September MARVIN will be attending XXXXXXX secondary school. I am writing to let you know that Maestros has a YYYYY teacher at the school and they will automatically include MARVIN on the timetable for XXXXXXX from September. You will hear from them in September in the normal way with a copy of the timetable. This timetable is also displayed in the Music Department at the school, so it can be checked it any time. 

I will send the new teacher detailed hand over notes. This way they can hit the ground running at the beginning of term.

XXXXXX is very supportive of Music and pupils attending instrumental lessons. Learning a musical instrument has huge benefits to other subjects, including an increase in achievement in Maths, Science and English; so it is in the interests of the school to support MARVIN to continue learning. The Music Department will also be delighted to hear that MARVIN will be joining them in September.

I appreciate that changing schools and instrumental teachers at the same time is quite an undertaking. But we will try and make it as smooth a transition as possible for you. If you have any worries, queries or questions please do not hesitate to contact me. 

Kind regards

YOUR TEACHER
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