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Dear WWWWWWW,

I have been informed that from September MARVIN will be attending XXXXXXX secondary school. I am just writing to let you know that whilst Maestros has a general woodwind teacher at the school, MARVIN is reaching the point where a specialist YYYYY teacher might be the best option. For this reason I would like to continue teaching MARVIN at VVVVVVV Music Centre from September. 

I appreciate that travelling to the music centre for lessons is less convenient than having lessons in school, but it is important that Maestros gives the best advice on teachers to all pupils. It is testament to MARVIN’S abilities that we need to ensure a YYYYYY specialist teacher.

If you can let me know whether a change to music centre will be possible from September and then we can find a suitable time for the lessons. 

If you have any worries, queries or questions at all please do not hesitate to contact me. 

Kind regards,

YOUR TEACHER
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