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Dear WWWWWWW,

I have been informed that from September MARVIN will be attending XXXXXXX secondary school. Maestros does not have a YYYYYY teacher in that school.  As MARVIN’S current teacher, I would like to do my best to make sure that MARVIN has the right teacher in place for September if at all possible.

There are two ways forward from here. Firstly, I would suggest contacting MARVIN’S new school to check that they will have a suitable YYYYYY teacher available from September. Or secondly, we have a specialist YYYYY teacher at VVVVVVV Music Centre and I can investigate options for you to transfer there from September. I am keen we make the right decisions musically for MARVIN and getting the right teacher in place ready for September is one of those decisions.

Once you have spoken to XXXXXX if you can let me know whether a change to music centre is the most likely option then I can start the process of looking into the right teacher for you. Once we have established who the new teacher will be, I will be able to send them detailed hand over notes of what we have been covering. This way they can hit the ground running at the beginning of term.

If you have any worries, queries or questions at all please do not hesitate to contact me. I appreciate that changing schools and instrumental teachers at the same time is quite an undertaking. But we will try and make it as smooth a transition as possible for you. 

Kind regards,

YOUR TEACHER
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